ijS) Hauane HblHEWHero rofa CTapToBanu Npojaxu 0(UCHOro naketa
Microsoft Office 2013. B Hem 6bin 06HOBNEH WHTepeiic, NOSBUANCH HO-
Bble Noe3Hble yHKLNW 1 A0baBNeHa MHTErpaLms ¢ OHNaiH-XpaHUANLLEM
SkyDrive, 6narogaps Yemy nonyyuTb AOCTYN K CBOUM JOKYMEHTaM Tenepb
MOXHO NpakTMyecku B M060M MecTe. YBbl, LieHbl' Ha 3TOT NONYNAPHbIA 1
[0CTaTOYHO AOPOroi OCHUCHBINA NakKeT HbiHYE CTaNM eLle Bbllle. YXecTo-
YMNUCb TaKkKe YCNI0BMUA NNLEH3NPOBAHNA — Tenepb OfHa NLEH3Ns npea-
HasHaueHa TOMbKO /19 OJHOTO YCTPOIACTBA, B TO BPEMS kak, Hanpumep, B
cnyyae Microsoft Office Home and Business 2010, cornacHo nuLeH3um,
npefycmaTpuBanacb yCTaHOBKa ABYX KOMWA Mporpammbl — OAHOW Ha
CTaLMOHapHbIi KOMMbIOTEP, BTOPOl — Ha NOPTaTUBHOE YCTPONCTBO (HO-
yTOYK). PasymeeTcs, MOXHO MOWTA WHBIM MyTEM — MOAYYUTb TakK Hasbl-
BaeMyl0 MLEH3NI0 Ha JOMOX03AICTBO, 0hOPMUB NOANNCKY Ha Microsoft
Office 365 Home Premium 3a 2149 py6. B rofj, 4to Ha nepsblii B3rNsg
NpUMEpHO B YeTbipe pasa felueBne. B Takom ciyyae naket npuaoxeHuii
MOXHO OyfeT yCTaHOBUTb Ha NATb KOMNbIOTEPOB OJHOBPEMEHHO, B TOM
4mMCne Ha «HeKOTOpble CMapTdOHbI 11 MNaHwWweTbl». OfHaKo AnS JOMALLHNX
nonb3oBaTeneii 310 TOXe HeJewweso, BeAb NOANUCKY NPUAETCA eXEr0fHO
npoanATL, fja U cama uges «ob1ayHoro» ouca He Kaxgomy nosb3osa-
TENo NpuaeTcs Nno BKyCy.

MoaTomy 3afaya BblGopa anbTepHATMBHOIO OUCHOTO PeLleHNs Ha f0-
MaLLHuii MK gocTaTouHo akTyanbHa, Tem 6onee YTo noTeHLuanbHoMy 60/b-
LUMHCTBY NONb30BaTesell Ha NpakTuke BOBCE He TpebyeTcs Takoe MOLLHOe
1 MHOTOGhYHKLIMOHANbHOE peluenue, kak Microsoft Office. Haiitn Ha pbiHke
npuemeMble no LieHe 1160 BOOGLLE 6ecnnaTHble albTepHATUBLI 4OPOrOMY
fetuwy Microsoft cerogHs He Tak CnoXHO. [pyroii Bompoc — YCTPOAT
OHI BAacC B Ka4YeCTBe 3aMeHbl MPUBLIYHOTO OPUCHOTO NpoAykTa. To ecTb
6yayT MM OHKM YAOGHbI B paboTe, 4OCTATOYHO N (DYHKLMOHAbHBI C TOUKN
3peHns pellaemblx 3adadq 1 HackONMbKO YCMELIHO COBMECTUMbI C haitnamu
thopmatos Microsoft Office, Begp MS Office, BHe BCAKOro comMHeHus, byaet
no-npexHeMy akTMBHO MPUMEHATLCS Ha KOPNOPATMBHOM YPOBHE W B N0AAB-
NALLEM YMCne CnyyaeB NpuAeTCs UMETb [eNo ¢ CO3faHHbIMM B €ro cpeje
haiinamu. XenatenbHa Takke Nofgepxka pycckoro f3blka — Kak Ha ypoBHe
nHTepdbelica, Tak v B nnaHe nposepku opcorpadpum. Mo3tomy nonbiTaemcs
OLiEHNTb BO3MOXHble BapuaHTbl NOAOBHbIX anbTepHATUBHbIX PeLIeHnii ¢
Y4eTOM NepeymncieHHbIX acneKToB.

BecnnaTHblii «oduc»

1jB nepeuHe npeAcTaBNEHHbIX HA PbIHKE O(IUCHBIX NPOAYKTOB NOMMMO MS
Office courypupyeT Hemano cambix pasHoo6pasHbIX PeLLeHuii, koTopble pas-
NNYaloTCA NOAAePKMBaEMOil NNaThopmoil N CNeKTPOM NnpefocTaBnfeMbIX
BO3MOXHOCTeiA. VMeloTcs cpedyn HUX 1 GecnnatHble ohUCHbIE MPOAYKTHI,
nasbMa NepBeHCTBa CPeAy KOTOPbIX A0BO/LHO fOT0E BPeMs MpUHaZ/1exana
MHoronnatgopmeHHomy ocpucHomy nakeTy OpenOffice.org. HbiHe cuTyauus
n3meHnnacb — pelueHne OpenOffice.org 0TOWNO Ha BTOPOA NnaH, 1 emy Ha
CMeHy npuwen Habop oducHbIx npunoxenuii LibreOffice, paspabaTbiBaeMbiii
HekoMMepuyeckoi opranu3saumeit The Document Foundation kak 0TBETBNEHNE
ot OpenOffice.org. CerogHs 3to, noxanyii, camas NoAHOLEHHas becnnat-

1B mara3uHe Allsoft.ru naket Microsoft Office Home and Business 2013 npegnara-
erca 3a 8599 py6. B 10 Bpems kak Microsoft Office Home and Business 2010 MoxHO
npuo6pectu 3a 6993 py6.

Has anbTepHaTtuBa oducHomy pelleHuio Microsoft. OgHako LibreOffice
[0CTATOYHO «TSXen» U MegauTeneH. Moatomy nonb3oBaTensm, KOTopble
COrNacHbl NOXepTBOBaTh (DYHKLMOHANBLHOCTbLIO (CM. Tabnuuy) B NOMb3y
KOMNaKTHOCTW W 6onee BbICOKO NMPOW3BOANUTENLHOCTU, CTOMT 06paTUTH
BHUMaHMEe Ha becnnatHble pefakumu naketo SoftMaker Office n Kingsoft
Office Pro, u3sBecTHble Ha pbiHKe nof HassaHuamu SoftMaker FreeOffice u
Kingsoft Office Suite Free.

LibreOffice 4.0.2

Paspa6oTunk: The Document Foundation

Calfr nporpammsl: http://www.libreoffice.org/

Pasmep gucTpubyTusa: 184 M6ait

PatoTa nog ynpasnexuem: Windows (Bce Bepcuu); ecTb Bepcumn nog Mae
1 Linux

Cnocob pacnpocTpaHerus: freeware (http://www.libreoffice.org/download)

LleHa: 6ecnnatHo

LibreOffice — odpucHbIii nakeT, cosaaHHblii B 2010 rogy Ha 6a3e n3BecT-
Horo ocdhucHoro peluenns OpenOffice.org. JaHHblii Habop 0GHUCHBIX Npuo-
XEeHuiA npeacTaBnseT coboil NPOrpaMMHbIA NPOAYKT C OTKPbITHIM UCXOAHBIM
KOZIOM M MOXET paccMaTpuBaTbCi B KaueCTBe CEPbe3HOr02 KOHKypeHTa
Microsoft Office, Tak kak npefnaraet CToMb Xe LUMPOKYI0 (DYHKLMOHABHOCTb.
[pu 3TOM NakeT UMeeT PyccKoA3blYHbIE COOPKN, B KOTOPBIX NPeSyCMOTPEHDI
pYCCKOA3bIYHBIA NONb30BATENLCKUIA MHTEpPdelic 1 npoBepka opdorpacdum,
1 0T/InYaeTcs xopoLueii cosmecTumocTsto ¢ MS Office. Mpagaa, ckopocTbio
paboTbl 3TO peLueHne NoXBacTaTbCs He MOXET — OTKPbITUE W COXpaHeHue
nokymeHToB B LibreOffice (0c06eHHO B aN1eKTPOHHBIX TabuLax u pejaktope
npe3eHTauuil) oTHUMaeT ropasgo 6onblie Bpemeru, yem B MS Office. Ho
6narogapa mowHomy nHcTpymeHTapuio LibreOffice, 6e3ycnosHo, cerogHs
ABNSETCA OAHOIA 13 NyyLwnx becnnaTHbIx anbTepHate MS Office.

IMpu 3anycke LibreOffice oTkpbiBaeTCs rnaBHoe 0kHO (puc. 1) co 3Haukamm
ANA 3anycka BXOAALMX B NaKeT NpUAOXKEeHW A — B YACTHOCTM, TEKCTOBOTO
npoueccopa Writer (puc. 2), anekTpoHHbIx Tadnuy, Calc (puc. 3) u cuctembl
NOArOTOBKM Npe3eHTauuit Impress. BO3MOXHOCTM TEKCTOBOrO pefakropa
Writer Bneuat/ifioT: nofAepxka ornasneHus 1 CCbiiok, NOIHOLEHHOE hop-
MaTupoBaHue, aBTomaTuyeckas nposepka opdorpacuu 1 asTo3ameHa, BO3-
MOXHOCTb BKMOYEHUS
unntocTpaunii u T.4. Ta-
kum 06pa3om B pefak-
TOpPe MOXHO TOTOBUTb
NOKYMEHTBI C OYeHb
CNOXHBIM OhOpMNEHM-
e€M— KHUru, bpoLuiopbl
11 Np. SNeKTPOHHble Tab-
NULBI TaKKe BKNoualT
BECb HEOOXOANMbIiE 4
paboTbl (yHKLMOHAN,
B TOM 4UCNe WMHCTPY-
MeHTapuii fns BBOAA
CNOXHBIX (hopmyn, CO3-
[laHns pasHoo6pasHbIx Puc. 1. FnasHoe okHo LibreOffice

2Pa3symeetcs, peyb UAeT He 0 KOPropaTUBHOM CErMeHTe.


http://www.libreoffice.org/
http://www.libreoffice.org/download

CpaBHEHUE OPUCHBIX PeLLeHNit

Mporpammbl

DyHKLUK

PycckossbluHbIN MHTepdhelic

bazoBble yHKL MM

Mopaepxka
MHOTOBK/13[J04HOCTI Ha YPOBHe
nPUNOXeHNIA

CIOXHOCTb CO34aBaeMbIX
[I0KyMeHTOB

Mposepka opcorpachunn

Ha pyCcCKOM si3blke

Nopaepxka hopmata
OpenDocument'

COBMECTUMOCTb C hopmaTamut
Microsoft Office

kcnopt B PDF

LibreOffice

+

CO3/jaHNe TEKCTOBbIX
[IOKyMEHTOB;

pa6oTa B 3/1eKTPOHHBIX
Tabnuuax;

NOATOTOBKa NMpe3eHTauuii;
co3/jaHue fnarpamm;
ynpaeneHve 6asamu
[laHHbIX;

pa6ota

C MaTemaruyeckumm
thopmynamu

No6ble fOKYMEHTbI

+ (aBTOMATUYECKN)

+ (DOC, DOCX, XLS, XLSX,
PPT, PPS, PPTX)

+

Kinﬂsof; Office Suite

SoftMaker FreeOffice | Free

¢ CO3[laHMe TEeKCTOBbIX

C034aHne TEKCTOBbIX

OKyMEHTOB;
[IOKYMEHTOB; 'u'a 6)(; a
T
pa6oTa B 3M1eKTPOHHBIX P
a6ra B 3/1EKTPOHHbIX
Tabnnuax;
W Tabnmuax;
NoAroToBka
. *  MoOAroToBKa
npeseHTauit N
npeseHTaLuit

Nio6ble [OKYMEHTbI Nio6ble fOKYMEHTbI

+ (aBTOMaTUYECKMN)

+ (DOC, XLS i
PPT — oTkpbITHE 1
coxpaHeHue; DOCX,

+(00C, X1.5 1 PPT —
OTKPbITVE 11 COXPaHEHNE;
OO0CX, X1_5XuPPTX —

XLSXn PPTX —
yTeHue)
yTeHue)
+ +

Google Docs

¢ CO3[aHne TeKCTOBbIX

AOKYMEHTOB,

+ pa6ota

B 3/1EKTPOHHbIX
Tabnuuax;

*  MOAroToBKa

npeseHTaLuii;

+  CcO3faHue guarpamm;
* cosfaHue thopm

MpocTble JOKYMeHTbI

+ (cnoBapb OrpaHuyeH;
aBTOMaTNYeCKm)

¥
+ (DOC, XLSh PPT —
oTKpbITUe; DOCX, XLSX

1 PPTX — OTKpbITHE 1
COXpaHeHue)

+

Zoho Docs

YactnyHo

CO3/aHue TeKCTOBbIX
[IOKYMEHTOB;

pa6oTa B 3N1eKTPOHHbIX
Tabnuuax;

noAroToBKa
npe3eHTaLuii;
co3paHue 3aMeTok;
1Cnonb30BaHue
KaneHgaps

MpocTble [OKyMEHTbI

+ (Tonbko B Zoho Writer;
no 3anpocy)

+

+ (DOC, DOCX, XLS,
XLSX, PPT, PPS, PPTX)

* OpenDocument (oTaHrn. OASIS Open Document Format for Office Application, cokp. ODF) — OTKpbITbIi hopmaT AOKYMEHTOB A/18 OCHUCHBLIX MPUIOKEHNIA.

[uarpamm v NpoBefeHns CTaTUCTUYECKOro aHanu3a. Bo3moxHocTi Impress
no3BONAKT TOTOBUTH Bneyatnsiolme MynbTUMEANAHbIE Npe3eHTauun ¢
pasHoro pofa aHumawuein 1 cneuadektamn. Kpome Toro, B coctase
LibreOffice npucyTcTBYIOT NporpamMma Ans ynpasneHnst 6asamn [aHHbIX
Base, pefakTop Ans co3faHnsa guarpamMm v ackusos Draw v pepakTop mare-
maTnyeckux chopmyn Math. HakoHel, 3TOT OMCHBIA NakeT BKIKOYaeT elle
OfVH NMONE3HbIA UHCTPYMEHT— WMHTErpUpPOBaHHbIN B NPUNOXEHUS MOAYNb
4na cosganus PDF-thalinos, ¢ NOMOLLbI0 KOTOPOTO MOXHO 3KCMOPTMPOBATbH
CO3/jaHHble JOKYMeHTbI B hopmat PDF (B TOM uucne B COOTBETCTBUN CO
craHgapTom ISO PDF/A).

Puc. 2. TekcToBbI npoueccop LibreOffice Writer

Mpu 3anycke LibreOffice oTkpbIBaeTCSA rNaBHOE MEHI0 CO 3HauKamu Ans
3anycka KOHKpEeTHbIX MPUAOXEHWA: TEKCTOBOrO pefakTopa, 3NeKTPOHHbIX
Tabnuy 1 T.4. WHTepdeiic kax[oro U3 NpunoXeruii cxox ¢ uHTepdei-
com Microsoft Office, n0aToMy HauMHaTb paboTy B 3TOM PELIEHAM MOXHO
6yKBaNbHO cpasy nocne ycTaHOBKW. [OKYMEHTbI OTKPLIBAIOTCA B pasHbIX
okHax. CoBMecTUMOCTb ¢ thopmaTamu Microsoft peannsosaHa Ha BbICOKOM
YPOBHe — BO3MOXHO OTkpbITUe haitnoB MS Office Bepcuii oT 6.0 go 2010
1 coxpaHeHwe chaiinos B chopmartax MS Office 97/2000/XP/2003 u MS Office
2007/2010. Npasga, oToOPaxXeHNe UMNOPTUPYEMbIX LOKYMEHTOB B HEKOTO-
PbIX Cyyasnx He COBCEM KOPPEKTHO. Hanpumep, Hamu 6bI10 OTMEYEHO, YTO
Writer pa3éusaeT DOC-[0KYMeHTbI Ha CTpaHuLbl WHaue, Yem Word, 1 HeMHOro

Puc. 3. 9nekTpoHHble Tabmup! LibreOffice Calc



CMeLLaeT Mo BepTMKaNM TEKCT B BbiHOCKax, a Calc MOXeT uckaxaTb Tun
Anarpammbl (3aBUCUT OT TUNA) U MHOTAA CABUTAeT NOANNUCY K AuarpaMmman.

SoftMaker FreeOffice 675

PaspaboTumk: SoftMaker Software GmbH

CalfT nporpammsil: http://www.freeoffice.com/en/

Pasmep gucTpubyTusa: 58,7 M6ait

Pa6oTa nog ynpasnesuem: Windows 2000/XP/Vista/7/8; ectb Bepcus
nog Linux

Cnoco6 pacnpocTpaHeHus: freeware (http://www.freeoffice.com/en/
download); ans ncnonb3oBaHUs NPOAYKTa HeO6X0AUMO 3aperncTpupoBaTbCs
11 NONYYMTb GECNNATHBIA CEPUAHBIA KoY

Llena: 6ecnnatHo

SoftMaker FreeOffice npegcraBnset co6oii 06/er4eHHy) BEpCUI0 KOM-
mepuyeckoro npogykta SoftMaker Office 2012, npegnaraemoro Ha pbiHke B
[BYX peflakumsx: 6a3osoil Standard v paclumpeHrHoit Professional (nocnegHsis
[0MONHUTENbHO BKIKYAET MOYTOBbINA KMEHT»). PeleHre 0TanYaeTcs KoM-
NakTHOCTbHO, BbICOKUM ObICTPOAEIACTBIEM, MUHUMA/IbHBIMI TPEBOBAHUAMMN K
annapatHbIM pecypcam u xopolueii noaaepxkoii popmatos MS Office. Kpome
TOr0, NPOAYKT MOXET paboTarb C Nt060ro (N3Ll-HakonuTens, uTo no3sonser
BCErfia UMeTb MO PYKOI HyxHble nporpammbl. SoftMaker FreeOffice umeet
PYCCKOA3LIYHYIO N10KANU3ALMI0 N MOXET 6biTh HACTPOEH Ha aBTOMaTUye-
CKyto nposepky opdorpaduu Ha pycckom s3blke (noTpebyetcs ckayatb W
YCTaHOBWTb CMOBapb PyccKoro f3bika Hunspell3). BoamoxHocTi GecnnaTHoi
Bepcun SoftMaker FreeOffice (B cpasHeHun ¢ SoftMaker Office), pasymeetcs,
OrpaHNYEHHBI, 1 JOKYMEHTbI CO C/IOKHLIM OHOPMIEHNEM B 3TOM O(HUCHOM
NPOAYyKTe cOo3faTb Henb3f. Takke B HEM HEBO3MOXHO coxpaHuTb DOCX-,
XLSX- n PPTX-thaiinbl (BOCTYNHO TONbKO YTeHNE (haiinos B 3TUX thopmatax);
noKyMeHTbl B hopmatax DOC, XLS u PPT oTKpbIBAKOTCA M COXpaHaTCs 6e3
npobnem. OfHaKo (hyHKLMOHANA 3TOr0 pelleHns BOMHe [OCTATOYHO 1A
BbIMNOMHEHNS BONBLINHCTBA OPUCHBIX 38faY, BCTAIOLWNX Nepes AoMallHUMK
no/b30BaTENAMU, TaK YTO 3TOT NPOAYKT BECbMa NEPCNEKTUBEH /17 OCHALLE-
HWa gomatuHero MK.

SoftMaker FreeOffice BkntoyaeT Tpu Mogyns: TEKCTOBLIA pejakTop
TextMaker (puc. 4), anekTpoHHyto Tabnuuy PlanMaker (puc. 5) u nporpammy
[NA CO3fjaHns npeseHTauuii Presentations. TextMaker noMoXeT NOArOTOBUTL
pas3Hoo6pasHble JOKYMEHTbI C BblAENEHHbIMU NOCPE/CTBOM 3a/IMBKU W Ipa-
HUL, ab3auamu, cnuckamu, Tabnuuamu, obTekaemMbIMu TEKCTOM pUCYHKaMMK,

3Hunspell — cBoGogHas nporpamma ans npoeepkn opdorpadum.

Puc. 4. TekcToBbIi pegakTop TextMaker (SoftMaker FreeOffice)

Puc. 5. 3nekTpoHHble Tabmmubl PlanMaker (SoftMaker FreeOffice)

CCbINIKaMI, Pa3buTbiM Ha KONOHKM TEKCTOM W ornasieHueM. C nomolLbio
PlanMaker MoryT BbINONHATLCS BCe 6a30Bble onepatui B TabnnLax, BrIo4as
BbIYMCNEHWA C NOAKIOYEHNEM (DYHKLMA, NPUMEHEHIE MMEHOBAHHBIX CChIMOK,
aHann3 faHHbIX, UNNICTPUPOBAHNE PacyeToB rpatukami 1 guarpamMmmamn
WT.4. BnporpamMme co3faHns npeseHTalmii Presentations BO3MOXHO co3aa-
He NPOCTbIX B O(hOPMAEHUN NPe3eHTaLuii ¢ pa3Ho06pa3HbIMM Nepexosamm,
aHumalell, 3ByKOBbIMIW KOMMEHTapuaMn u Bugeo. Takke B SoftMaker
FreeOffice peanusoBaHa BO3MOXHOCTb 3KCnopTa pabounx [OKYMEHTOB B
thopmart PDF.

WHTepdheiicbl npunoxennii 13 Habopa SoftMaker FreeOffice oueHb Ha-
MOMUHAKT WHTEPAEiickl COOTBETCTBYHWMX NpunoxeHnii MS Office 2003,
NO3TOMY Ha OCBOEHWE MPO/YKTOB [OCTATOMHO MUHWUMYMa BpemeHW. bnaro-
[aps WNPoKoi NoaaepxXkKe BCex MomynspHbIX ouCHbIX hopmaTos obe-
CcneymBaeTcs BO3MOXHOCTb OTKPbITUS W COXpaHeHus (haitnos B chopmatax
DOC, XLS n PPT gns MS Office Bepcuii 6.0-2010 (B TOM umCne 3aLUMLLEHHBIX
naposnem), aTakxe fokymeHToB OpenDocument, RTF, HTML v psaga apyrux.
B oTHoweHnn DOCX-, XLSX- n PPTX-thaiinos peann3oBaHo TONbKO OT-
kpbiTne. OToBpaxeHne co3faHHblx B MS Office JoKyMeHTOB, kak npasuno,
NOJIHOCTbI0 COOTBETCTBYET OPUTMHA/BHBIM, XOTS BO3MOXHbI 1 UCKNHOYEHNS.
Hanpuwmep, Hamn 6b1110 3ameyeHo, uto TextMaker B HEKOTOPbIX JOKYMEHTaX
npu 0To6paXeHUN M3MEHSET rpaHuLpl Hafnucei, NepeBopaYnNBaeT TeKCT B
BbIHOCKax M MOXET M3MeHsATb pasmepbl OLE-06bekToB. B PlanMaker Mbl
CTONIKHY/INCb C HEBO3MOXHOCTbIO paboTaTh CO CBOAHbIMK Tabnuuamu,
co3faHHbIMK B MS Excel.

Kingsoft Office Suite Free 2012 (8.1.0.3385)

Paspa6oTumk: Kingsoft Software

CaifT nporpammsl: http://www.kingsoftstore.com/kingsoft-office-freeware.
html

Pasmep gucTpubyTusa: 39,1 Mobaiit

Pa6oTa nog ynpasneHuem: Windows 2000/XP/Vista/7/8

Cnoco6 pacnpocTpaHeHus: freeware (http://www.kingsoftstore.com/
download-office)

Llena: 6ecnnatHo

Kingsoft Office Suite Free — 6ecnnaTHas ypesaHHas Bepcus koMmepye-
ckoro ohucHoro naketa Kingsoft Office Pro ot kutaiickux pa3paboTunkos,
KoTOpbIi WKMpOKO M3BecTeH B Kutae nog Hassaxuem WPS Office. [JaHHblii
NPOrpamMMHbIA NPOAYKT OTANYAETCH CKPOMHbIMU rabaputamu, BbiCOKOW
CKOpOCTb0 paboTbl U HETPEBOBATENLHOCTLIO K CUCTEMHBIM pecypcam (6e3
npobnem paboTaeT faxe Ha HeToykax). PelueHne WMeeT 6onee BbICOKNIA
ypoBeHb coBMecTumocTy ¢ MS Office (B cpaBHEHMN C BbILLEPACCMOTPEHHbLIMU
O(hUCHBIMW NakeTamu), fa W BHELUHE HanoMWHaeT OUCHBIA NPOAYKT KOM-


http://www.freeoffice.com/en/
http://www.freeoffice.com/en/
http://www.kingsoftstore.com/kingsoft-office-freeware
http://www.kingsoftstore.com/

Puc. 6. TekcToBbI Npoueccop Kingsolt Writer

Puc. 7. SnekTpoHHble Tabmmubl Kingsoft Spreadsheets

naHum Microsoft, n obnagaeT BHYLINTENbHBIM (XOTA 11 OTPaHUYEHHbIM, eCnn
cpasHuBarth ¢ Kingsott Office Pro) dyHkunoHanom. Mpasaa, pycckos3bIYHOMo
nHTepdheiica aTOT OCHUCHBIA NakeT He UMEET, Aa v NpoBepka opdorpadiun Ha
PYCCKOM Si3bIKe eMY He Mo 3y6am». TeM He MeHee «0omc» 0T KUTalCKUX pas-
paboTUNKOB BCE PABHO BbITAAUT NPUB/EKATENBHO B KAYECTBE a/lbTEPHATUBDI
[0POTM KOMMEPYECKUM NPOAYKTaM Ha fomaLuruii MK.

B coctaB Kingsoft Office Suite Free BxogsT: TeKCTOBbLIA npoLeccop
Kingsott Writer (puc. 6), anekTpoHHble Tabnuubl Kingsoft Spreadsheets
(puc. 7) n nporpamma co3gaHus npeseHTaunii Kingsoft Presentation.
TeKCTOBbIN pefjakTop NpPUMEHSETCS AN CO34aHNsA JOKyMEHTOB npoheccuo-
HaUIbHOTO KayecTBa Co CTUAAMU, Pa3OUTLIM Ha KOSIOHKW TEKCTOM, KPacOUHbI-
M1 Tabuuamu, auarpaMMmamu 1 axe BOAAHLIMI 3HAKaMU. DMEKTPOHHbIE
Tabnuupl Kingsoft Spreadsheets BkntouaoT BeCb HEOGXOAUMBIA UHCTPYMEH-
Tapuii s 06paboTky, aHann3a 1 rpadimyeckoro npeacTaBneHns AaHHbIX,
a pewenue Kingsoft Presentation MoxeT ¢ ycnexoMm Mcnonb30BaTbes A4a
co3aaHna athhekTHbIX Npe3eHTauuin Ha 6ase TemaTMyeckux WabnoHoB4

4KonuuecTso wabnoHos B noctaske Kingsoft Office Suite Free 6onee uem CKpoMHOE,

HO Ha caliTe pa3paboTunka MOXHO 6ecnnaTHO ckadaTb OFPOMHOE KOMMYECTBO TeMaTu-
4eckux LWabnoHoB.

B Kingsoft Office Suite Free umeetcs Takxe BCTPOeHHbI PDF-koHBEpTEP,
KOTOpbI N03BONSAET KOHBEPTUPOBATL OCPUCHBIE (haiinbl (B TOM YuCne AOKY-
MeHTbl Word, Excel n PowerPoint) B PDF-thaiinbl; npu Heo6Xxo4uMocTy reHe-
pupyemble PDF-A0KYMEHTbI MOTYT GbITb 3alLMLLEHbl NAPONeM OT N3MEHEHMIA.

OdhucHoe pewenne Kingsoft Office Suite Free BHelWwHe HanomuHaet
Microsoft Office 2003: npakTuyecku OAUH K OLHOMY CKOMMPOBAHO pac-
NONOXeHNe MaHeneid, KHOMOK W KOMaHA; NouTM NOAHOCTbI Ay6nupyetcs
(byHKUMOHA. MpUHLMNUaIbHOE OT/IMYME TONLKO B NOAJEPXKE BKIAL0K Ha
YPOBHE NPUIOXEHNH, 1 3TO XOPOLLO, MOCKOMbKY C BKNafKkamMn pabota C He-
CKONbKMMY JOKYMEHTaMu CTaHoBuTCA yao6Hel. CoBMmecTmocTb ¢ Microsoft
Office npaktuyeckn 100% — MOXHO OTKpbIBATb U pefjakTUpOBaTh JOKYMEHTbI
MS Office (97/2000/2003/2007/2010) B dpopmatax DOC, DOCX, XLS, XLSX,
PPT, PPTX, a Takxe caiinbl chopmatos DOT, RTF, XLT, CSV, HTML, PPS
1 ap. Mpaspaa, coxpaHeHue B HOBbIX (hopmatax DOCX, XLSX v PPTX He nog-
[IePXMBAETCSH, 3HAUUT, COXPaHATL [OKyMeHTbl npugetca B suge DOC-, XLS- u
PPT-thaiinos, Ho Ans 60/bIIMHCTBA NONb30BaTeNel 310 6e3pasnnyHo. U B
3TOM pELIEHUN B N/1aHe COBMECTUMOCTM BO3MOXHbI, KOHEUHO, HEKOTOpble
nckaxeHns npu otobpaxeHun cosfanubix B MS Office 0kyMEHTOB, 0fHaKo
Ham nocre NpocMOTpa MHOXECTBA MaTepuanos (Cpean KOTopbIX Obln ¢
04eHb CMIOXHOW CTPYKTYpbl) YAANOCh 3aMeTUTb TOMbKO HECKONMbKO MHOEe
pacnpefeneHue Tekcta BHYTpU ab3ales. 310 MHOTAA MPUBOAMT K NOABIKKaM
TEKCTa Ha CTPaHULaX 1 BHYTPU Hafnncei 1 BbIHOCOK.

Office «B obnakax»

6narofaps LWWPOKOMY pacnpocTpaHeHnto VHTepHeTa, «o6nayHble» TeXHO-
NOTAN CTAHOBATCA K HaMm BCE 6/xe, 1 BCE 6oNbluee KONMYECTBO pasHoobpas-
HbIX 33jay, BK/t04as paboTy ¢ O(hUCHBIMM JOKyMEHTaMy, pellaeTcs B «obna-
kax». Mpumep Tomy — cepsucbl Google Docs 1 Zoho Docs, npefcTasnstoLme
co60i1 HacTosLLMe OHNAH-0MChI C TPAANLIMOHHBIM HabopoM odiucHoro TMO.
C 1X NOMOLLbI0 MOXHO €0344aBaTh U PeAakTUPOBaTh [OKYMEHTbI B TEKCTOBOM
pefakTope, pabotaTb C 31€KTPOHHLIMM TabnuLamm v roTOBUTbL MPE3eHTaL K,
npaegda, Npu YCnoBMN Hannums Joctyna Kk MHTepHeTy5 (noTpebyeTcs Takke
€034aTb CBOJA akkayHT Ha COOTBETCTBYIOLLEM CEPBUCE).

Pasymeetcsi, (DyHKLMOHANBHOCTb «06MaUYHbIX» OCDUCHBIX PeLUeHNii oka-
3bIBAETCA Ha NOPASOK HIXKE, YeM Y MPMBbIYHLIX CTALMOHAPHbIX NPOAYKTOB
(B wactHocTu, MS Office). 3ato npu pa6oTe B OHNAHOBOM OChrCe MOXHO
BecnpensaTCTBEHHO 0OMEHMBATLCA [OKYMEHTaMK C ApyrMW nonb3oBaTte-
NAMM 1 paboTaTb C HUMKM Haf, MaTepuaiami NPOEKTOB B PEXNUME peanbHoro
BpemeHu. Kpome TOro, pefakTupoBaTb OUCHbIE AOKYMEHTbI B OHMaliHe
MOXHO C Nt060r0 NOAKMIOYEHHOTO K VIHTEpHETy KoMnbloTepa (B TOM uucne
C KOMMblOTEpa, Ha KOTOPOM BOOGLLE He YCTAHOBNEHO HMKAKOro 0hnCHOro
naketa) — 3T0 HEMaNOBaXHO A1 NONb30BaTENEl, PaboTAIOLNX HA Pa3HbIX
komnbtoTepax. Cnefyet OTMETUTb W TOT (hakT, YTO NPU CPaBHUTENbHO He-
60/bLLOM COBOKYNHOM 06beMe JOKYMEHTOB 3a UCNO/b30BaHWE OHNAHOBBIX
CEpBUCOB BaM BOOGLLE He NpUAETCS NnatuTb.

Google Docs
PaspaboTumnk: Google
CalfT cepsuca: http://docs.google.com
Google Docs — nonynspHbIi Habop 0(OMCHBIX BEG-CEPBICOB, KOTOPLIN MO
npa.y CYNTAETCA MyULLMM OHNaNH-peLleHremM NodobHoro nnaqa. OTanyaeTcs
NPOCTOTO/# UCMONMb30BAHNA M OTHOCUTENBHO BbICOKOW CKOPOCTbH6 (a 3TO
no3BonisieT Npyu HeobXoAUMOCTN paboTaTb faxe NpW He caMoM BbICTPOM
COeAVHEHNM), a Takke 0671a4aeT BNeyaTAoLMMIN BO3MOXHOCTAMI 06MeHa
W TECHOI# MHTerpaumeil ¢ apyrumn npogykramun Google. PycckossbluHas
noAJepxka NpedycMoTpeHa Ha ypoBHe MHTepdeiica (NoTpebyeTcs BbiOpaTh

5 Monb3oBarenn Google Docs n Zoho Docs MoryT pa6otatb C JoKymeHTamu 6e3
NOAKNIOUEHUS K VHTepHETY, npaBja, ¢ onpefeneHHbIMA OrpaHUYeHUsIMU, Hanpumep B
Google Docs aBTOHOMHas pa6oTa ¢ AOKyMeHTamMy BO3MOXHa TONbKO B 6pay3epe Google
Chrome (TpebyeTcs yCTaHOBKa CMeLuanbHOr0 NPUAOKEHNS).

5Pe/jaKT1POBaHMe [OKYMEHTOB MPU HECKOMbKUX OJHOBPEMEHHO OTKPbITbIX BK/1aJKax
Google Docs okaxeTcst MefIeHHbIM, MO3TOMY fyYLle OrpaHN4MBaTLCS NPaBKOiA OfHOrOo-
[IBYX [OKYMEHTOB.


http://docs.google.com

Puc. 8. TekcToBbIii pegakTop Google Document

Puc. 9. TabnuuHblii npoueccop Google Spreadsheets

pycCkuii A3bIK B HACTPOIikax), NpoBepka NpaBoMMUCaHNs Ha PyCCKOM fi3blke
BO3MOXHa, OiHako He BCe OLINOKM NOAYEepKMBAIOTCS (BUAMMO, BCTPOEHHIN
C/10Bapb BKIOYAET HE BCE TEPMUHBI). YPOBEHb COBMECTUMOCTY C [JOKYMEHTa-
mu MS Office ocTaBnsieT xenatb nydiero. O6wuii 06bemM NpeAoCTaBNSEMOTO
Ha cepauce Google Docs npocTpaHCTBa B jaHHbIA MOMEHT orpaHuyeH 5 [GaitT,
[ONO/HUTENBHOE NPOCTPAHCTBO onnaunsaetcs (25 M6aitt — 2,49 gonn, B
Mecsiy, 100 I6aiir — 4,99 gonn, B mecs).

B coctaBe Google Docs nmeeTcsi TeKCTOBbI pegakTop Google Document
(puc. 8), TabnuuHblii npoueccop Google Spreadsheets (puc. 9) u cepsuc
4ns co3faHus npeseHTauuii Google Presentations. Takke npegycMOTpeH
WHCTPYMEHTapuii Ans NOAFOTOBKNA Pa3NNYHbIX CXEM, Auarpamm, PUCyH-

Puc. 10. OpraHusaums [oKyMeHTOB Ha Google Docs

koB — Google Drawing u cosgaHus thopm Ans onpocos — Google Form.
Bo3moxHOCTM (hopmMaTUpOBaHNS CO3AaBaAEMbIX JOKYMEHTOB MUHUMASIbHBI,
no3TOMy CepBuC 60/IbLLIE NOAXOANT AN1S NOATOTOBKN HEC/NOXHBIX MaTepua-
0B, 3NEKTPOHHbIX TabNNL, 1 Npe3eHTauuit. 3aTo yHKLMOHAN, NpefHasHa-
YeHHbI# ANs COBMECTHOI paboThl C JOKYMEHTaMW, NO3BONMT OpraHN30BaTh
npuBaTHbIA AOCTYN C ONpefeneHHbIMN NpaBamu (pedakTupoBaHue wn
4yTeHWe) K KOHKPETHbIM AOKyMeHTaM A5 u3bpaHHbIX Nonb3oBaTenei, yto
06ecneynT BO3MOXHOCTb 3(h(HEKTUBHOIO COTNAcoBaHUA MaTepuasios B Xode
X MOATOTOBKN. Bce MaTepuasbl pasmeLuatotcs B Konnekuuax (puc. 10) u
MOTYT c037aBaTtbCs C HyNA M60 3arpyxaTbCs B rOTOBOM Bufe B nonynsp-
HbIX (haiinoBbIx hopmartax.

WHTepdhelic Bcex npunoxennii B coctae Google Docs BecbMa cnapTaH-
CKUiA W BKIIOYAET MUHUMYM WHCTPYMEHTOB M (DYHKLWA, HO WX BMOMHE f0-
CTaTO4HO A/19 MOArOTOBKM NPOCTBIX AOKYMEHTOB. ofAepxuBaeTcs akcnopt
1 umnopT haiinos Ans 6oMbLUIMHCTBA CTAHAAPTHBIX (hOPMATOB — B TOM uuC/e
3arpyska u pegaktuposaHine fokymeHtoB MS Office B hopmatax DOC, DOCX,
XLS, XLSX, PPT 1 PPTX. CoceHu npoLunoro roga nons3osatenn Google Docs
NVLLIKAKCE BO3MOXHOCTI 3KCMOPTUPOBATL [OKYMEHTLI B CTapble dopmarbl
MS Office 1997-2003 (DOC, XLS, PPT), 1 Tenepb 3KCNOPT BO3MOXEH TO/IbKO
B popmatbl DOCX, XLSX n PPTX (chopmatsl HTML, RTF, ODT, PDF u 1.4,
pasymeeTcs, NoAAepXvBatoTCs).

CosmecTumocTb ¢ Microsoft Office B OTHOLIEHUM CNOXHBIX LOKYMEHTOB
NnoKa HewfleasibHa — MCKaXeHUs BO3MOXHbI camble pasHble. Hanpumep, npu
OTKpbITUN UMNOPTUPOBaHHbIX DOC-(haiinoB HepefKo MOXHO YBUAETb, YTO
TEKCT Ha CTpaHMLax no-Apyromy pacnpefeneH, a rpaHuLbl TabnuL, ucyesnu,
OTCYTCTBYeT 60 HaknajblBaeTCA Ha ApYroi TEKCT COAEPXMMOe Hafnuceil,
pa3opBaHHble MeX[y CTpaHULaMU KapTUHKW — TOXe He PeAKocTb U T.j.
B Tabnuuax cutyaums takas Xe — 4acTb HACTPOeK hopmaTMpoBaHus OT-
OpacbiBaeTcs, AuarpaMMbl HEpeaKo ucyesarT, pabotarb € CO3fjaHHbIMU B
Excel cBofHbIMM TabnMLaMn HEBO3MOXHO B MPUHLMNE (fa M cam B Takux
TabnuL, MOXeT CU/bHO OT/IMYATLCA OT UCXOAHOTO) U Ap.

Zoho Docs

Paspa6oTumk: ZOHO Corp.

CaifT cepauca: http://docs.zoho.com/

Zoho Docs — camblit 60/1bWwON ouc «B 06Nakax», B KOTOPOM Npea-
naraetca figa JecaTka oucHbIX Be6-CepBucoB (BO3MOXHa faxe pabota
B OHNaiiHe ¢ 6a3amu faHHbIX W kaneHgapeM-nnaHupoBLLUKOM), MpaBaa,
MHOrVe W3 CepBUCOB JOCTYMHbI TOMILKO B KOMMepYeckux Tapudax. Bkto-
YeHHble B Zoho Docs TeKCTOBbIA PefakTop M 3NEKTPOHHbIe TabauLbl oT-
nnyatoTes 6onbluel (yHKLMOHANbHOCTbIO, YeM X aHanoru B Google Docs,
HO CKOpOCTb PaboThl C JOKYMEHTaMM B 3TOM OHNAiHOBOM Ochuce 3aMeTHO
HUXET, 1 Yalle GbIBalOT CUTYaLmMK, koraa cepeepbl HefoCTYNHBI. VHTepdhelic
psfa 0thUCHBIX NPUNOXEHNA PyCMKULMPOBaH, peanu3oBaHa BO3MOXHOCTb
nposepkn opdorpadun (B TOM YuCie Ha PYCCKOM A3bIKE), HO TOMIbKO B
TEKCTOBOM PefakTope, N MHULMMPYeTCA Takas npoBepka BPYy4Hyl. 3ato
COBMECTUMOCTb C JOKyMEHTaMu, cosfaHHbiMK B cpege MS Office, nyywe,
yeMm B Google Docs. Pasmep npegocTtaBnsemoro Ha cepsuce Zoho Docs
NpOCTPaHCTBa W KONMYecTBO paboumx obnacTeii 3aBUCUT OT BbIGPAHHOTO
Tapuda. B cnyyae 6ecnnatHoro Tapuda Free otBoguTcs 1 [6ailT npocTpaH-
CTBa W paspellaeTcs co3fath Wb 0fHY paboyylo obnactb. B kommepue-
ckux Tapucpax Standard (3 gonn, B mecsw) n Premium (5 gonn, B mecsL)
6ecnnatHo Bbigensetcs no 2 u 5 M6ailT, a konnyecTso pabounx obnacteit
MoxeT gocturatb 10 n 50 COOTBETCTBEHHO; [ONYyCKAeTCA yBeNNYEHUe
npefocTaBseMoro NpoCTpaHCTBa nog dainbl 3a AONOSHUTENbHYIO NAATY.

B uucne 6asoBbix cepsuco Zoho Docs — TekcToBbIi pepaktop Zoho
Writer8 (puc. 11), TabnuuHblii npoueccop Zoho Sheet (puc. 12), peluexne

7B xoae 3KCNepUMEHTOB OKa3anochb, YTO CKOPOCTb padoTbl ¢ Zoho Docs 3ameTHO
3aBUCUT OT Bpay3epa — Hanpumep B Opera cepBuc paGoTan [OCTATO4HO GbICTPO, a B
IE10 — Hao60poT, NPOAEMOHCTPUPOBA He NYULLYH0 CKOPOCTb.

8 Zoho Writer moxeT He pa6oTatb c 6paysepamu IE9 n IE10. Ans ucnpaBneHns
CUTyaLun HYXHO B OKHe Gpaysepa HaxaTb knaBuwy F12 W Ha OTKpbIBLIEACA BHU3Y
KOHCONN YCTaHOBUTbL B noniax «Pexum 6Gpaysepa» — |E8, «Pexum [AOKyMEHTOB» —
«CTaHAaPTHbI».


http://docs.zoho.com/

Puc. 11. TekcToBbI pegakTop Zoho Writer

415 co3fiaHus npeseHTaunii Zoho Show, a takke 610kHOT Zoho Notebook u
kanengapb Zoho Calendar. Bo3MoXHOCTI hopmMaTMpOBaHus LOKYMEHTOB B
Zoho Writer 1 Zoho Sheet focTaTo4HO BneyatnsioLLme (Yero Heb3sa ckasarb
npo pedakTop npeseHTaumii). OfHako co3fasatb I GeKTHO 0thopmMaeHHbIE
CNOXHble [OKYMEHTbI BCE PaBHO yf[06HEe B CTallOHapHbIX MPOrpamMMHbIX
npogyKTax, a He C NOAKNIOYEHNEM OHNARHOBBIX O(HUCHBIX CepBucoB. Mo-
CNefHvie MHTEpeCHee MCNoNb30BaTh ANA BbICTPOro 06MeHa MaTepuanamu 1
npu COBMECTHO paboTe Haz NpoekToM — Hanpumep B Zoho Docs MOXHO
HanpsMyto OTKpbITb AOCTYN (YTEHWe Wu pefakTUpOBaHWE) K cepun fo-
KYMEHTOB Cpa3y HEecKO/IbKMM M0/b30BaTensm, COBMECTHO paboTallLuM B
pamkax KOHKPeTHOro npoekta. Elle yfobHee co3paTb CBOIO TeMATUYECKYio
pa6ouyto obnactb (workspace) Ans Kaxgoro npoekTa W OTKpbITb AOCTYN K
3Toll 06nacTu AN rpynnbl KOANer — B UTOre BCE MOMb30BATENM TPYNMbl
6yayT nonyyatb AOCTYN K BHOBb f106aBNSEMbIM AOKYMEHTAM aBTOMATUYECKM
(To ecTb 6e3 BCAKMX yCUNuii ¢ Balleil CTOPOHBI). PasmelyatoTcst JOKyMEHTb
1 npouve matepuasbl B cpefe Zoho Docs no nankam u pabouum 061acTam
(puc. 13), B NnaHe OpraHn3aLyyM NpesycMOTPEHa TakKe BO3MOXHOCTb Ha-
3HaueHns (haitnam TaroB, YTO MOXET 0Ka3aTbCs NONE3HbIM A4S UX BbICTPOro
noucka B fianbHeifLLem.

WHTepdhelic y oducHbIX npunoxenuii Zoho Docs BbINOMHEH B CTne
MS Office 2007. CnexTp nogaepxuBaembix (haiinoBbix (opMaToB 04YeHb
LUMPOK: MOXHO 3arpyxartb axe ZIP-apxuBbl ¢ nocnefytLeid ux pacnakos-
koit cpesctBamu Zoho Docs v MMNOPTUPOBATL JOKYMEHTbI, XpaHUMble Ha

Puc. 12. TabnuuHblii npoueccop Zoho Sheet

Puc. 13. ¥YnpasneHve fokymeHTamu B cpefie Zoho Docs

cepsuce Google Docs (Bnpoyem, 6bIBaeT 1 B UCKaXEHHOM B XOfle UMnopTa
Buge). Ans gokymentos B MS Office peanusosaHa noggepxka hopmaros
DOC, DOCX, XLS, XLSX, PPT, PPS, PPTS, PPSX — kak umnopt, TaK u
3Kenopr.

Mpu umnopTupoBaHun gokymentoB MS Office wacTb chopmaTupoBaHus
TepAeTcs, OfjHAKO pesy/bTaTbl 3a4acTylo OKa3blBAKTCA Jlyylle, Yem npu
npoBeAeHUM aHanornyHoi onepauun B Google Docs. Mpasaa, Bug uMnop-
TUPOBaHHbIX JOKYMEHTOB MOXET BbITb fja/lek OT U3HAYANBHOTO. B CNIOXHBIX
[IOKyMeHTax, co3fjaHHbIx B Word, Hanpumep, MOryT ucuesHytb ab3aliHble
OTCTYbI, COfiEPXaHNE, PUCYHKM, BCE BLIHOCKW U MPUMEYaHMS, XOTS OCHOBHbIE
anemMeHTbl (DOPMATUPOBAHMA TEKCTA Yallle ocTalTca 6e3 3mMeHeHuii. B cBo
o4epefib, B ANEKTPOHHBIX TABAMLAX HEPEAKO MEHSIOTCH TUMbl LWPUETOB
WX pasMepbl, A/INHHbINA TEKCT B Auelikax o6pbiBaeTcs Ha rpaHuue (8 Excel
OH BUAEH, C/V Criedytolias svelika nycta), NponagarnT Anarpammbl  130-
GpaxeHus u ap.

Mogseaem WTOTK BbleckasaHHOMY. CerofHs MOXHO HaiTi [OCTOMHYI0
anbTepHaTuBy ohucHOMY NpoAyKTy KomnaHun Microsoft. B nepByto ouepesp
3T0 TPAAULMOHHbIE HacToNbHble pelueHns B cTune MS Office, koTopble xopo-
LU0 COBMECTMMbI C hopmaTamu odpmcHbIX NpoaykToB Microsoft n nossonstot
rOTOBUTb BECbMa CNOXHble B ODOPMAEHUM MaTepuanbl. M0 cyTn, npakTu-
yecku n6ol foKyMeHT, conaBaemblit B Word, Excel unm PowerPoint, Bbl
CMOXETe NOArOTOBNUTL W B PACCMOTPEHHbIX anbTePHATUBHbIX CTALMOHAPHbIX
NpUNOXeHUAX (He MCKMIOYEHO, NPaBAa, YTO C MeHbLUNMY yao6cTBamu). Kpo-
Me TOT0, MOXHO NPUBErHyTh K yClyram OHNaiHoBbIX 0(DUCOB — OHU UMET
[0CTaTO4HY0 ANA NOATOTOBKA MPOCTbIX AOKYMEHTOB, 9MEKTPOHHbIX Tabnuyy
1 npeseHTaumuit (PYHKLMOHANBHOCTb W 04eHb YAO0BHBI MpU HEOBXoAUMOCTH
COBMECTHOIA paboTbl.

Ecnn Bam He TpebyeTtcs Bcs Mol npogyktoB MS Office Ha fomaluHem
KoMMblOTepe, TO BNOHE MOXHO CIKOHOMUTb, OFPAHMYMBLLMCE GecnaaTHbIM
HacTONbHbIM O(hUCOM B BUAE OJHOMO M3 PACCMOTPEHHbIX HaMW Mporpamm-
HbIX NPOAYKTOB. UTO kacaeTcs OHMaiHOBbIX 0CDUCHbIX CEPBUCOB, TO, Ha HaLll
B3I/194, WX pasyMHee 1CMoNb3oBaTh Ans 06MeHa [OKYMEHTaMu U 6bICTPOro
WX COTNacoBaHWs B peanbHOM BpemeHW. Ecnn ucnonb3yemble B XOfe CO-
BMECTHOI paboTbl MaTepuanbl He OTAMYAKOTCA CNOXHBIM O(HOpPMAEHNEM W
HeT npobnem ¢ VHTepHeTOM, TO Takoil NyTb pedakTMPOBaHUA U KOMMEHTM-
pOBaHMA [OKYMEHTOB B MpoLecce paboTbl Haf, NPOEKTOM MOXET OKasaTbCs
BecbMa Y00HbIM 1 pe3ynbTaTuHbIM. VIHOe feno — npu fopaboTke 60MbLuNX
CNOXHO CTPYKTYPUPOBAHHBIX M 3PMEKTHO OCHOPMIEHHBIX JOKYMEHTOB, NPEef-
BapuTeNbHO Co3AaHHbIX B cpede MS Office. TyT Bac MOXET oxuaaTb pasova-
poBaHue, NOCKO/bKY Ha MpakTuke COBMECTUMOCTb C O(OUCHBIMU (hopmaTamu
Microsoft B opuCHbIX CepBMcax aasieka 0T COBEPLUEHCTBA, a pefakTpoBaHe
60/bLLMX AOKYMEHTOB BbINONMHAETCA MEANEHHO, W



